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KOJEKC
3TUKM M CJIYKEBHOT'O MOBEJIEHVSI PABOTHUKOB
MBOY "ATAHCKAS OCII"

(IAJIEE - KOJIEKC)

1. O01mue nmoj1oKeHUA

1. Kogekc mnpeacrtaBiasier co0Ol COBOKYIMHOCTh OOUIMX MPUHIMUIIOB
npoeCCUOHAIBHOW ATUKM M OCHOBHBIX TMPaBUJI CIY>KEOHOTO TMOBEACHUS,
KOTOPBIMHU JIOJKHBI PYKOBOJACTBOBaThCs pabotHuku MBOY "Aranckas OCII",
(manee - opranuzaiusi), HE3aBUCUMO OT 3aHUMAeMON UMU JOJKHOCTH.

2. OsHakomiieHuEe c mnojoxeHussMu Kopaekca rpakiaH, MOCTYyNAKOIIMX Ha
paboTy B OpraHu3aluio, IPOU3BOJIUTCS B COOTBETCTBUU CO cTaTheil 68 TpymoBoro
kozekca Poccuiickoii denepannu.

3. Lensto Kopekca sBnsieTcsl YCTAaHOBJIEHUE STUYECKUX HOPM M MPaBUI
CIIy’K€OHOTO TIOBEJICHHS PAOOTHUKOB OpraHU3alUU JJis  JI0OPOCOBECTHOTO
BBITIOJTHEHUS UMHU CBOEH MPOo(eCcCHOHANTBHOMN NeATeIbHOCTH, 00eCTICUeHUE €TMHON
HPABCTBEHHO-HOPMATUBHOW OCHOBBI TOBEJACHUS PAOOTHUKOB OpraHU3allvu,
dhopMUpOBaHUE HETEPIUMOTO OTHOIICHUS K KOPPYIIIUH.

4. Kopekc CcIyXUT OCHOBOM s (OpMUpOBaHUS B3aMMOOTHOUIEHUH B
OpraHu3allid, OCHOBAHHBIX HAa HOPMax MOpaJid, YBaXXUTEJIBHOTO OTHOIICHUS K
pabOTHHUKAM U OpraHU3aLUU.

5. Kogekc mpu3BaH MOBBICUTH d(PPEKTUBHOCTH BHITIOJHEHUS PaOOTHUKAMHU
OpraHu3alliy CBOWX JIOJDKHOCTHBIX 005I3aHHOCTEH.

6. 3Hanue W coOmoaeHue paboTHHKaMHM TojoxkeHui Komgekca sBiseTcs
OJIHUM W3 KPHUTEPUEB OIIEHKM KadecTBa UX NMPO(ECCHOHATBHON NEeATeTbHOCTH H
CIIy’K€OHOTO TIOBE/ICHUS.

7. Kaxnapiii paOOTHUK OpTraHW3alldyd JOJKEH CIIEIOBATh TOJIOKECHHUSIM
Konekca, a kaxzapin rpaxaanud Poccuiickont @enepanuu BOpaBe OXUAATH OT
paboTHUKA OpraHU3allud TOBEJACHUS B OTHOIICHHUSX C HUM B COOTBETCTBUU C
noJjiokeauaMu Konekca.

8. 3a Hapymenue mnosoxeHuii Kogekca paOOTHUK oOpraHu3aludd HECET
MOpPaJIbHYK) OTBETCTBEHHOCTh, @ TAKXKE UHYK) OTBETCTBEHHOCTh B COOTBETCTBHHU C
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3aKkoHoAaTenbCcTBOM Poccuiickon denepannn.
II. OcHOBHBIC IOHATHUSA

9. B nensax Kogekca ucnonib3yroTcs CIeAyoye MOHSITHS:

pabOTHUKM OpraHU3AlMM - JIMIA, COCTOSIIIME C OpraHu3alleil B TPYIIOBBIX
OTHOUICHUSIX;

cmyxeOHast wHpOpManms - JI00as, He SBIAIOMAICS OOIIETOCTYITHOW W HE
noJyiekamias pasralieHuo UH(opManus, HAXOAAIIAsACi B PaCHOPSHKEHHUU
paOOTHHKOB  OpraHW3allil B  CHJIy HMX  CIYXEOHBIX  OO0sI3aHHOCTEH,
pacrpoCTpaHEHUE KOTOPOM MOXKET HaHECTH yiepO 3aKOHHBIM HWHTEpecaMm
OpraHu3alliy, KIIMEHTOB OPraHU3alliH, JEIOBbIX TAPTHEPOB;

KJIIMEHT OpraHu3aluu - OPUAHYECKOE WU (PU3UYECKOE JIMLO, KOTOPOMY
OpraHu3aliel OKa3bpIBAIOTCA YCIYTH, MPOU3BOIATCS paboThl B IpoIlecce
OCYLIECTBJICHUS JESITEIBHOCTH;

J€JIOBOM MapTHEp - (PU3NYECKOE WM IOPUIUYECKOE JHIO, C KOTOPHIM
OpraHu3aiys B3auMOJICCTBYEeT Ha OCHOBAHMM JIOTOBOpPA B YCTAHOBIIEHHOM cdepe
NEATEIbHOCTH.

WNuble nonsarus, wucnoisiyemMble B Kojaekce, NpUMEHSIOTCI B TOM K€
3Ha4eHUU, 4T0 U B DeaepaibHOM 3akoHe oOT 25.12.2008 N 273-®3 "O
IIPOTUBOAECHCTBUM KOPPYITLHH'".

II1. OcHOBHBIC NPUHIHUNBI IPO(PECCHOHATBHON ITHKHU
Pa0OTHUKOB OPraHU3alMU

10. [desTenpHOCTh OpraHU3aluK, paOOTHUKOB OpraHu3allii OCHOBBIBAETCS Ha
CJIEIYIONTUX MPUHIIUTIAX TPO(HECCUOHATEHON ITUKHU:

1) 3aKOHHOCTB: OpraHu3aIys, PAOOTHUKH OPTaHU3AIUU OCYIIECTBISIOT CBOIO
JEeATENbHOCT, B cooTBeTcTBUM ¢ Konctutynuen Poccuiickon ®Denepauu,
dbenepalibHBIMU ~ 3aKOHAMH, WHBIMH HOPMATHMBHBIMU TIPABOBBIMH  aKTaMU
Poccuiickon denepanuu, 3aKOHOATEIBbCTBOM XaHTbI-MaHCHIICKOTO
aBTOHOMHOTO0 OKpyra - FOrpsi, Kogekcowm;

2) TpUOPUTET TpaB M 3aKOHHBIX HWHTEPECOB OpraHU3aIMi, KIUEHTOB
OpraHu3alliy, JEeJOBBIX IMMAPTHEPOB OpraHu3aluu: pPaOOTHUKUA OpTraHU3alUU
UCXOJSIT M3 TOro, YTO TpaBa W 3aKOHHBIE WHTEPECHl OpraHU3allud, KIUEHTOB
OpraHu3alliy, JEJIOBBIX TIApTHEPOB OpraHU3alluu CTaBATCS BBIIIE JIUYHOMN
3aMHTEPECOBAHHOCTU PA0OTHUKOB OpraHU3alluu;

3) npodeccuoHaNM3M: OpraHu3aIus MPUHUMAET MEPbl M0 MOAACPKAHUIO U
MOBBIIICHUIO YPOBHS  KBamupukauum ¢ npodeccuoHanu3Ma pabOTHUKOB
OpraHu3allid, B TOM YHCIIE TTyTeM MPOBEACHUS TPO()ECCHOHATEHOTO O0YyUCHHS.

PaGoTHuKH OpraHu3aluu CTpEMSITCA K  TOBBIIICHUIO CBOET0
poeCCHOHATEHOTO YPOBHS,

4) HE3aBUCUMOCTh: PAOOTHHKU OPTaHMU3AIMU B MPOIECCE OCYIIECTBICHUS
JIEATEIIBHOCTH HE JOIMYCKAIT MPEAB3STOCTA M 3aBUCHUMOCTH OT TPEThbUX JIHII,
KOTOpPbIE MOTYT HAHECTH YImepOd mpaBaM M 3aKOHHBIM HMHTEpPEcaM KJIMEHTOB
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OpraHu3alllH, JEJOBbIX IAPTHEPOB OPraHU3aALUN;

5) 1OOPOCOBECTHOCTh: PAOOTHUKM OpPraHU3alUU OO0S3aHbI OTBETCTBEHHO U
CIPABEMJINBO OTHOCUTBCS APYr K APYry, K KIMEHTaM OpraHHU3alyH, ACIIOBBIM
IapTHEpaM OpraHu3aluy.

Opranuzanus 00ecreynBacT BCE HEOOXOAMMBIE YCIOBHS, MO3BOJISIIOIINE €€
KJIMEHTY, a TaK)K€ OpPraHU3alii, KOHTPOJIUPYIOLIEH €ro AESITEIbHOCTD, M0Iy4YaTh
JOKYMEHTBI, HEOOXOJUMbIE I OCYIIECTBICHUS HMH JESITEIBHOCTH B
COOTBETCTBHUHM C TPEOOBaHUSAMU 3aKOHOJATENbCTBA Poccuiickoit denepanuu;

6) uHQOpPMAIMOHHAs OTKPBITOCTh: OPTraHU3alUsS OCYIIECTBIISET PACKPHITHE
uHGOpPMaIIMU O CBOEM MPABOBOM cTaTyce, (PMHAHCOBOM COCTOSIHUH, OMEPALHSIX C
(UHAHCOBBIMU HWHCTPYMEHTAMH B TMPOLIECCE OCYIIECTBICHUS EATEIHHOCTH B
COOTBETCTBHHM C 3aKOHOJATENbCTBOM Pocculickoit denepanuu;

7) OOBEKTUBHOCTD U CIPABEJIMBOE OTHOIICHHE: OpraHU3aIus 00ecreuynBaeT
crpaBeyINBOE (paBHOE) OTHOLIEHHE KO BCEM KIMEHTaM OpraHU3allud U JEIOBbIM
NapTHEpaM OpraHu3aLuu.

IV. OcHoBHBIE IpaBHJIa CJIY:KEOHOTO NMOBEICHUSA
PadOTHHUKOB OPraHU3aAIUU

11. PaGoTHMKHM opraHU3aluy 00sI3aHbI:

1) UCHONHATH JOJKHOCTHBIE OO0S3aHHOCTH JOOPOCOBECTHO M HAa BBICOKOM
npodeCCUOHAIBHOM YpPOBHE B ILelsIx oOecrieueHus >(QPekTuBHON padOThHI
OpraHu3aluu;

2) UCXOJUTh U3 TOrO, YTO MPU3HAHUE, COONIOACHUE U 3allUTa MpaB U cBOOOA
yeJgoBeKa M TPaXKJaHUHA OMNPEJEsOT OCHOBHOM CMBICI M COJEpXKaHUE
JeATEeIbHOCTH OpraHu3allny;

3) OCYIIECTBIATh CBOI ACATEILHOCTh B IIPEACiIax IMOJHOMOYHMH JaHHOMN
OpraHU3alluy;

4) cobmoaaTh O0ECIPUCTPACTHOCTh, MCKITFOYAIOIIYI0 BO3MOYXHOCTH BIIMSTHUS
Ha CIYXEOHYIO JEeATeTbHOCTh pEHICHUN TMOJUTHYECKUX TMApPTUH, HHBIX
0OIIECTBEHHBIX 00HEIMHECHUN;

5) wuckIOYaTh JACUCTBUS, CBSI3aHHBIC C BIUSHHEM KaKUX-JTHMOO JIMYHBIX,
UMYIIECTBEHHBIX ((DMHAHCOBBIX) MW HWHBIX HMHTEPECOB, MPEMATCTBYIOIMIUX
JTOOPOCOBECTHOMY MCIIOJHEHUIO UMHU JIOJKHOCTHBIX 00SI3aHHOCTEH;

6) MOCTOSIHHO CTPEeMUThCA K olecreueHuto 3((HEKTUBHOTO MCHOJIb30BaHUS
peCcypcoB, HAXOSIIIMXCS B PACTIOPSHKEHUU;

7) coOmromarh mpaBujia JEJ0BOTO TOBEACHUS U OOIIEHUS, MPOSBISThH
KOPPEKTHOCTh M BHHMMATEIBLHOCTh B OOpallleHUWM ¢ KIMEHTAaMU U JIeJIOBBIMU
napTHEpaMu;

8) TPOSBISTH TEPNUMOCTh U YBOKEHHE K OObIYAsIM M TPAJIUIUSIM HApOIOB
Poccun u rpakgaH MHOCTPAHHBIX TOCYJApPCTB, YUUTHIBATh KYJIbTYPHBIE W WHBIC
OCOOCHHOCTH Pa3IMYHBIX JTHUYECKUX, COIMAIBHBIX TPyMN, KOH(ECCUH,
CIIOCOOCTBOBATh MEKHAIIMOHATHFHOMY U MEXKOH()ECCHOHATFHOMY COTJIACHIO;

9) 3zammmare W MOAAEPXKUBATh YEIOBEYECKOE JOCTOMHCTBO TI'pa)KJaH,
YYUTHIBATh WX WHIWBHUAYATbHOCTH, MHTEPECHl M COIMAIBbHBIC MOTPEOHOCTH Ha



OCHOBE MTOCTPOEHHUS TOJICPAHTHBIX OTHOILICHUI C HUMU;

10) coOmromate mpaBa KIMEHTOB OpraHu3alldd, TapaHTUPOBaTh UM
HEIMOCPEJICTBEHHOE YyYacTHe B TIPOllecCE€ TMPUHATHUS PEIICHU Ha OCHOBE
MPEIOCTABIICHUSI TIOJHON HMH(pOpMAlUU, KaCalolIeWcsi KOHKPETHOTO KIMEHTa B
KOHKPETHOM CUTYalIlNH;

11) Bo3aepKUBaThCs OT MOBEJICHUS, KOTOPOE MOTJIO OBl BHI3BaTh COMHEHHE B
OOBEKTUBHOM  MCIOJHEHUU  JIOJDKHOCTHBIX  OOsI3aHHOCTEW  pabOTHHMKA
OpraHW3allid, a TaKXKe He JOMYyCKaTb KOH(IMKTHBIX CHUTYaIllMi, CIIOCOOHBIX
JTUCKPETUTUPOBATh MX JCSITEIBHOCTh M CIHOCOOHBIX HAHECTH YIIEpPO pemyTaruu
OpraHu3alliy, a TakKe OT TNOBEICHHUs (BBICKA3bIBAHMM, KECTOB, JEUCTBUN),
KOTOPOE€ MOKET OBITh BOCIIPHHATO OKPY>KAIOITUMHU KaK COTJIAaCHe MPUHATH B3SATKY
WM KaK Ipock0a 0 gayde B3SATKH;

12) He ucnoJyib30BaTh JOHKHOCTHOE TOJIOKEHHME U1l OKA3aHWs BIMSHUS Ha
JEATEIIbHOCTh TOCYAAPCTBEHHBIX OPTaHOB U OPraHOB MECTHOTO CaMOYNpPaBJICHUS,
OpraHu3aluii, JOJDKHOCTHBIX JIMI, TOCYJAapCTBEHHBIX M MYHHIIMIAIbHBIX
CIIyKalllMX MPU PEIICHUU BOIIPOCOB JIMYHOTO XapaKTeEPa;

13) coOmroaTh yCTaHOBJICHHBbIE TIpaBWia MYOJIMYHBIX BBICTYIUICHUH U
MPEIOCTaBICHUS CITY)KeOHOW MHPOpMaIIUU, BO3EPKUBATHCS OT HEOOOCHOBAHHOM
nyOJMUYHOM KPUTHUKH B aJpec NpYyr JApyra, MyOIMYHBIX OOCYKIEHUW JeUCTBHUI
JIPYT ApyTa, HAHOCAIIUX YIIepO U MOAPBIBAIONIUX PEITYTAIUIO IPYT APYyTa, a TAaKKe
JIEJIOBBIX MapTHEPOB OPraHU3alINY;

14) yBaXWTENBHO OTHOCUTHCA K JEATEIBHOCTH MPEACTABUTENICH CPEACTB
MaccoBoil nHGoOpMaIMU MO0 UHPOPMHUPOBAHUIO OOIIECTBA O paboTe OpraHu3aIluy,
a TaKXKe OKa3bplBaTh COJACHCTBUE B MOJYYEHUU JIOCTOBEPHOM HH(OpManuu B
YCTaHOBJICHHOM MOPSIJIKE;

15) HecTH TEpCOHANBHYKO OTBETCTBEHHOCTh 3a PE3yJibTaThl CBOEH
JEATEIIbHOCTH;

16) paGoTHUKM OpraHuU3aIuii TPU3BAHBI CIOCOOCTBOBATH CBOUM CITY>K€OHBIM
MOBEJICHUEM YCTAHOBJICHUIO B KOJUIEKTUBE JI€JIOBBIX B3aMMOOTHOLIEHUW U
KOHCTPYKTUBHOI'O COTPYIHUYECTBA APYT C APYTOM;

17) BHemHWN BuA pabOTHUKA OpraHU3AMK TPU HCIOJHEHUU UM
JIOJDKHOCTHBIX OOSI3aHHOCTEH, B 3aBUCHMOCTH OT YCJIOBHM paboOThl M (popmara
CIIy’K€OHOTO ~ MEpOTNPUSTHS, JOJDKEH BBIpaXKaTh YBWKEHHE K KIHUCHTaM
OpraHu3aldy,  JEJOBbIM  MapTHEpaM  OpraHu3alud,  COOTBETCTBOBATh
OOIIIEIPUHITOMY JAeJIOBOMY (WM KOpPIOpaTUBHOMY) CTuiao. Kpurepusmu
JIEJIOBOTO CTWJISL SABJISIIOTCS O(QUUMAIBHOCTh, CAEPHKAHHOCTb, TPATUIIMOHHOCTD,
aKKypaTHOCTb.

12. B cny>xe0HOM MOBEICHUH paOOTHUKA HEAOMYCTUMBI:

1) nmobGoro BuAa BBICKA3bIBAHUA MW JEUCTBUS JUCKPUMUHAITMOHHOTO
XapakTepa [0 NpPU3HAKaM II0Jla, BO3pacTa, pachl, HAIMOHAIBHOCTH, SI3bIKA,
IPaXKJIAHCTBA, COLMAIBHOTO, HMYIIECTBEHHOTO WJIM CEMEHHOTO MOJ0XKEHUs,
MOJUTUYECKUX WUITU PEIMTHO3HBIX MPEANOYTEHUM;

2) 1pybocTH, TPOSBICHUS NPEHEOPESKUTEIHHOTO TOHA, 3aHOCUYUBOCTb,
NpEAB3SAThIE 3aMEUaHMsi, TMPEIbIBICHUE HENPABOMEPHBIX, HE3aCIYKEHHBIX
OOBHHEHHH, YIpO3bl, OCKOPOUTEIbHBIC BBIPAKCHHUS WIW PEIUIUKH, ICHCTBUS,



MPENSTCTBYIONTUE HOPMaJILHOMY OOIIEHUTO WIIH MTPOBOIUPYFOIIIHE
MIPOTUBOMPABHOE MTOBEICHHE.

13. PaboTHuk OpraHH3aIii, Ha/IeTICHHBIN OpraHU3aIMOHHO-
paciopsANTEeTLHBIMU TTOJTHOMOYHUSMH, TaK)Ke 00s13aH:

1) mpuHHMATh MEpHI MO TMPEIOTBPAIICHUIO M YPETYJINPOBAHUIO KOHQIUKTA
WHTEPECOB,

2) IpUHUMATH MEPHI TI0 TIPEIYTIPEKIACHUAIO U TTPECEUCHUIO KOPPYIIIINH;

3) cBOMM JIMYHBIM TOBEICHHEM TI0JIaBaTh MPUMEP  YECTHOCTH,
OEeCIpUCTPaCTHOCTH U CIIPABEIJIUBOCTH.

V. TpeGoBaHusl K AHTUKOPPYNIMOHHOMY NOBeIeHUI0 PA0OTHUKOB

14. PabOTHHMK oOpraHu3alid TMpUd  HCHOJHEHUHM MM  JOJDKHOCTHBIX
00sI3aHHOCTEM HE BIpaBe JIONYCKaTh JIMYHYIO 3aHHTEPECOBAHHOCTH, KOTOpas
MIPUBOJIUT WU MOXKET IIPUBECTH K KOH(JIMKTY HHTEPECOB.

15. B ycraHOBII€HHBIX 3aKOHOIATENLCTBOM Poccuiickoit denepanuu ciydasx
pabOTHUK OpraHW3alMK 005A3aH MPEACTABIATh CBEJACHUS O JI0X0J1ax, pacxoaax, 00
UMYIIECTBE M 00s3aTEILCTBAX UMYILIECTBEHHOTO XapaKTepa.

16. PaboTHHUKY OpraHu3amuu B ClIydasX, YCTAHOBJICHHBIX 3aKOHOIATEIIHCTBOM
Poccuiickonn ®enepanuu, 3arpemiacTcs I0Jy4aTb B CBA3U C HCIOJIHEHUEM
JIOJDKHOCTHBIX 00SI3aHHOCTEH BO3HArpaXkJACHUs OT (PUBHMUECKUX U HOPUIUYECKUX
auil (OAapKy,  JEHEKHOE  BO3HArpaXKJE€HWE, CCyHIbl, yCIYrd, OIUIaTy
pa3BJICUYCHUM, OT/bIXa, TPAHCIOPTHBIX PACXOJOB M HHBIC BO3HArpaxjacHus). B
YKa3aHHBIX CIIydasX IMOJApKH, TOJy4eHHble  pPaOOTHUKOM OpraHu3alud B
CBSI3U C MPOTOKOJBHBIMU MEPONPUSITUSIMU, CIYKEOHBIMU KOMaHIUPOBKAMHU U
C JpYrdMH OQPUIHUATBHBIMU MEPONPUSATUAMH, TMPU3HAIOTCS COOCTBEHHOCTHIO
OpraHu3allid M TepelarTcs padOTHUKOM IO aKTy B OpraHu3aldio B
MOPSIAKE, TPEAYCMOTPEHHOM

(yka3atp JIOKaJbHBIN akT 00 yTBepkaAeHnH [lonoskeHus 0 coobmeHnn paboTHUKaMHU
OpraHu3alren O MOJTYYEHHUH M0JIapKa B CBSI3U C UX JOJIKHOCTHBIM MOJIOKEHUEM
WIN WCIIOJMHEHHUEM HMH CIY>K€OHBIX (JIODKHOCTHBIX) OOS3aHHOCTEH, ciade |
OLIEHKE MOJIapKa, peanu3aluu (BBIKYIIE) U 3a4UCIIEHUN CPEACTB, BHIPYUYEHHBIX
OT €ro peaju3aiuu, JU00 CAeNaTh CChUIKY HA HOPMATUBHBIN aKT OpraHU3alluN )

VI. O0pauenue co ciay:ke0HOH MHpOpMaLueit

17. PaGoTHHK OpraHu3aiu 00si3aH MPUHUMATh COOTBETCTBYIOIINE MEPHI IO
obecrieueHU0 KOH(MUICHIIMATLHOCTH WH(OpMaINK, CTaBIIed HM3BECTHOM €My B
CBSI3U C WCMOJIHEHUEM UM JIOJKHOCTHBIX 00s13aHHOCTEH, 3a
HECAHKI[MOHUPOBAHHOE pa3rJIalllEeHHEe KOTOPOM OH HECET OTBETCTBEHHOCTH B
COOTBETCTBHHM C 3aKOHOJATeIbCTBOM Poccuiickoit @enepann.

18. PaboTHuK opraHu3anuu BIpaBe 00padaThIBaTh U TIEPeIaBaTh CIYKESOHYIO
uHOpMAIMI0O TIpH  COOJIOICHUM JCHCTBYIONIMX B OpraHWU3allud HOPM U
TpeOOBaHMI, TPUHITHIX B COOTBETCTBHUM C 3aKOHOJATEILCTBOM Poccuiickoi



Oenepanum.



